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PARTICIPANT TRIP REPORT FORM

MAP Branded Program

Instructions:  Please attach the Trip Report Form to your Travel Expense Summary Form and submit it with your travel reimbursement claim to SUSTA.  You may submit a single Trip Report combining the recommendations of both travelers.  Please attach a list of contacts made during the trade show.

	Program Year:

(Specify Year of activity)
	

	Branded Company Name:


	

	Name & Title of Traveler 1


	

	Name & Title of Traveler 2


	

	Purpose of Travel:

(Please summarize the purpose/goals of the trip)


	

	Dates of Travel:

 (Summarize the itinerary)


	

	Summary of Findings & Conclusions:

 (Include an overview of the current market situation)


	

	Recommendations And/Or Accomplishments:

(Outline recommendations or accomplishments relative to the goals/purpose of the trip)

 
	

	Submitted by:
	

	List of Contacts Made:

(Attach list of contacts made during trip)
	


Trip Report (2)




