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                  2011 Market Access Program Branded

Activity Plan Amendment Request (APAR)
Often a company needs to make changes to the activity plan in their MAP Branded application after the signed program contract and administrative fee have been submitted. The APAR can be made anytime during the program year. 

All APAR changes and/or additions for countries, products, and Foreign Third Party (FTP) contacts must be approved before incurring expenses related to promotional activities. If an APAR is not submitted in advance for approval, the activity will not be eligible for reimbursement. 
Note:

· Approval is based on availability of funds and a company’s utilization of their original budget when requesting additional funding.  
· A company cannot request additional funding once they reach the maximum amount allowed per program year. 
· If approved, the company is required to pay the 6% administrative fee based on their approved additional budget. 

· You are not required to submit an APAR to shift funds among approved countries

· Please type your information in the form below.  
Complete and submit the APAR form and supporting documents that apply to your request. 
· If you are adding new countries, complete and submit the APAR and the Country Marketing Plan Revision. 
· If your plan includes exhibiting at any approved trade shows in the United States, the USA Country Marketing Plan must be completed and submitted with the APAR. 
(A company is limited to a maximum of ten Country Markets, including the United States.)
· If you are adding a new FTP contact, submit their information with the APAR

Once the APAR is reviewed, your company will be notified of the status. Keep in mind documentation is reviewed on a first-come, first-served basis. 

Email or fax the APAR to the contact below. If you have any questions, please contact:

Deneen Wiltz, Branded Program Director

Phone: (504) 568-5986

Fax: (504) 568-6010

Email: deneen@susta.org
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