[image: image1.jpg]




Market Access Program (MAP) Branded

Activity Plan Amendment Request (APAR)
You are not required to submit an APAR to shift funds among approved countries
Often a company needs to make changes to the activity plan in their MAP Branded application after the signed program contract and administrative fee have been submitted.  Changes to the existing program contract are accomplished through an Activity Plan Amendment Request (APAR). The APAR can be made during the program year. Approval is based on availability of funds and a company’s utilization of their original budget when requesting additional funding.  A company cannot request additional funding once they reach the maximum amount allowed per program year. If funds are available, the company is required to pay the 6% administrative fee based on their approved additional budget. 
All APAR changes and/or additions for countries, products, and foreign third party (FTP) contacts must be approved BEFORE incurring expenses related to promotional activities. If an APAR is not submitted in advance for approval, the activity will not be eligible for reimbursement. 
Please complete the APAR by TYPING your information in the form below, so the information is legible. Complete and submit the section(s) that apply to your request. If you are adding new countries, complete and submit the APAR and the Country Marketing Plan Revision. If your plan includes exhibiting at any approved trade shows in the United States, the USA Country Marketing Plan must be completed and submitted with the APAR. A company is limited to a maximum of ten Country Markets, including the United States.
Once the APAR is reviewed, your company will be notified of the status. Keep in mind documentation is reviewed on a first-come, first-served basis. 
Email or fax the APAR to the contact below. If you have any questions, please contact:

Deneen Wiltz, Branded Program Director

Phone: (504) 568-5986
Fax: (504) 568-6010

Email: deneen@susta.org
Market Access Program (MAP) Branded

Activity Plan Amendment Request (APAR)
Program Year:                   



Company Name:                      
Contact Name:         




Email:                                 
I.) Complete section to TRANSFER FUNDS FROM APPROVED COUNTRY MARKET IN 
APPLICATION/CONTRACT TO ADD NEW COUNTRY MARKET
	TRANSFER OF FUNDS FROM APPROVED COUNTRY

	Country
	A
Applicant Contribution

U.S.$

	+  B

Importer/

Distributor

(Foreign Third Party (FTP))

Contribution

U.S.$

	+ C
50% 

Branded Program

Budget Request

U.S.$


	= D
Promotional Budget

Total

for Countries

U.S.$

(Add All Rows)



	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	50% Total Amount Requested to Transfer Funds From Approved Country
	$     


Complete and include Country Marketing Plan Revision with APAR to add new country (contact the Branded Department

to obtain form).
	TRANSFER OF FUNDS TO NEW COUNTRY

	Country
	A

Applicant Contribution

U.S.$

	+  B

Importer/

Distributor

(Foreign Third Party (FTP))

Contribution

U.S.$

	+ C
50%

Branded Program

Budget Request

U.S.$


	= D
Promotional Budget

Total

for Countries

U.S.$

(Add All Rows)



	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	50% Total Amount Requested to Transfer Funds To New Country
	$     


Market Access Program (MAP) Branded

Activity Plan Amendment Request (APAR)
Program Year:                   



Company Name:                      
Contact Name:         




Email:                                 
             
II.) Complete section only to ADD NEW COUNTRIES THAT WERE NOT APPROVED IN 
APPROVED APPLICATION/CONTRACT
Complete and include Country Marketing Plan Revision with APAR to add new country (contact the Branded Department 
to obtain form).
	NEW COUNTRY TO ADD

	Country
	A 
Applicant Contribution

U.S.$

	+  B

Importer/

Distributor

(Foreign Third Party (FTP))

Contribution

U.S.$

	+ C
50% 

Branded Program

Budget Request

U.S.$


	= D
Promotional Budget

Total

for Countries

U.S.$

(Add All Rows)



	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	50% Total Amount Requested to Add New Country 
	$     


III.)  Complete section only to REQUEST ADDITIONAL FUNDS FOR COUNTRIES APPROVED IN 
APPLICATION/CONTRACT
	ADDITIONAL FUNDS FOR APPROVED COUNTRY

	Country
	A 
Applicant Contribution

U.S.$

	+  B

Importer/

Distributor

(Foreign Third Party (FTP))

Contribution

U.S.$

	+ C
50% 

Branded Program

Budget Request

U.S.$


	= D
Promotional Budget

Total

for Countries

U.S.$

(Add All Rows)



	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	     
	$     
	$     
	$     
	$     

	50% Total Amount Requested for Additional Funds for Approved  Country
	$     


Market Access Program (MAP) Branded

Activity Plan Amendment Request (APAR)
Program Year:                   



Company Name:                      
Contact Name:         




Email:                                 
IV.)  Complete section only TO RELEASE FUNDS THAT YOU ARE NOT PLANNING TO USE FOR APPROVED COUNTRIES
	RELEASE OF FUNDS FROM APPROVED COUNTRY

	Country
	Promotional Budget Total
for Country
	50% 

Branded Program

Budget Request

U.S.$



	     
	$     
	$     

	     
	$     
	$     

	     
	$     
	$     

	     
	$     
	$     

	     
	$     
	$     

	     
	$     
	$     

	50% Total Amount Released from Approved Country
	$     


V.) Complete section to ADD PRODUCTS THAT WERE NOT APPROVED IN THE APPLICATION/CONTRACT 

· Provide actual packaging and/or labels of all brand product(s) listed in below table. Mock-ups are not accepted.
· If applicable, submit the Certification of Exclusivity and/or Private Label Agreement form if you do not own the brand or manufacturing/packing for private label
	BRAND NAME/PRIVATE LABEL NAME PRODUCTS ADDED 

	Brand Name/Private Label Name
	Product Description
	Does Your Company Own Brand?

(Select One)

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

	     
	     
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No


Which country market(s) do you plan to promote the above added brand name/private label name products? (List Below)
     
Market Access Program (MAP) Branded

Activity Plan Amendment Request (APAR)
Program Year:                   



Company Name:                      
Contact Name:         




Email:                                 
VI.)  ADD IMPORTER/DISTRIBUTOR (FOREIGN THIRD PARTY (FTP)): Complete contact information if you are requesting to 
add an importer/distributor (FTP). Contact the Branded Department for form.

VII.) CANCELLATION OF BRANDED CONTRACT: If your company is requesting to cancel the contract and forfeit the 
approved funds that you have with SUSTA, please provide a brief explanation. 
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